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ASF 2023 Direct Mail 
Step-by-step Instructions


The pages that follow detail the process for executing an ASF mailer to your constituents (parishioners, school families, alumni, etc.). We are here to help! For assistance, please contact:

Fred Roberts
Director of Development – Catholic Education
Catholic Community Foundation
Email: froberts@catholiccommunity.org
Angel Scholarship Fund: 216-902-1312 www.catholiccommunity.org/angel





ASF Direct Mail Kit
A direct mailing to your constituents is a powerful tool for increasing awareness and support for this tax credit scholarship program. However, it must be done well! An ASF Direct Mail Kit is available at https://www.catholiccommunity.org/for-parish-leaders-volunteers/angel-scholarship-fund. The kit includes:

· Cover letter templates for personalization
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· ASF flyer- 2-sided
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[image: ] 

· ASF contribution form
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· ASF #9 Return Envelope
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INSTRUCTIONS
Please carefully read the following steps for creating, preparing, and sending your ASF Mailers. 

STEP 1- Alert the ASF office as to your intention to send an ASF direct mailing to your constituents. Information to provide:
· Organization Name
· Name of Person preparing the mailing
· Contact information
· # of letters you plan to send
· Date of the mailing
Send to Fred Roberts: froberts@catholiccommunity.org / 216-902-1312 

STEP 2- Personalize and print a cover letter 
· The most important aspect of the letter is its personalization. “Dear Parishioner” letters are strongly discouraged! 
· A personalized letter requires clean data to complete a mail merge that produces professional looking letters.
· The number of letters that are printed will correspond with the number of flyers, contribution cards, return envelopes, and #10 business envelopes.
· A handwritten signature from the pastor/president/principal is encouraged.
· The cover letter should be printed on your parish/school letterhead.
· Print letters in ALPHABETICAL ORDER.

STEP 3- Print and fold the ASF flyer
· This is a two-sided flyer that can be printed on a color printer/copier.
· The flyer should be folded twice to fit in a #10 business envelope.

STEP 4- Print the ASF Contribution Form
· This file is formatted for an 8½ x 11 sheet.
· This form should be folded twice; once filled out it is mailed back in a #9 return envelope.
· [bookmark: _GoBack]It is acceptable, but not necessary, to customize the form with the school name.

STEP 5- Print #9 Return Envelope
· Contributions will be sent directly to ASF.

STEP 6- Print and Affix Mail Labels
· Labels should be printed IN ALPHABETICAL ORDER.
· Affix labels to #10 envelopes 
· #10 envelopes should have parish/school return address.

STEP 7- Prepare Mailers
· Cover letter goes on top, then flyer, then contribution card and return envelope.
· Insert into labeled #10 business envelope
· PRIOR TO SEALING- DOUBLE CHECK EACH MAILER, ENSURE NAMES ON LABEL AND COVER LETTER MATCH! 
· Seal letters
· Apply first class postage to each envelope

STEP 8- Drop Mailing
· Take mailers to the post office.

STEP 9- Contact the ASF office
· Confirm mail date and number of mailers.


CONGRATULATIONS! FOLLOWING THESE STEPS WILL PUT YOU ON THE PATH TO GENERATING ANGEL SCHOLARSHIP DOLLARS.
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Dear Sallfation.

1 write today o share an exciting oppertunity for our parish and school commuaity. You may be
aware of a scholarhip tax creit opportunty thatis benefiing our school and is students. I mutshell,
Ohio taxpayers may rceive a 100% tax credit agains their Ohio income ta labilty for donations to an
approved Scholrship Granting Organization, p 0 a maximm of $750 (81,500 for marmied couples filing
oy, when each spouse makes 3 donation). What 3 wonderfulopporunity o support ou students 2t 0
et cost o donars!

More good news-students from every Catholic schoo i the Diocese of Cleveland,including ours,
areable o appy fo ution asistance n the form of 2 scholarship from the Angel Scholarship Fund (ASF).
a Scholarship Granting Orsanization that supportsal schools n our Diocese. This find isbeing managed
Jocall by the Catholic Community Foundation, and they are acceping contibutionsthat canbe designated.
specificlly for scholarshipsfor studeats at ous school (o those of nother Catholc school i the diocse).
Undesignated conbutions are awarded 35 scholarships acoss 2 docesanide pool of applcants from.
any Catholicschool by pricrtzing loncome stans and need - comparable 1 the curent diocesan tuticn
assstance program.

Even mor good news-all 14, more than 4,300 ouschalds donated 4.5 millon t0 ASF in 20221
Included i thi oal s 4 that was designated for NAME School students. | am bappy toreport tht these
designated donations are being awarded as Angel Scholarships to # of our students i the 2023/2024 school
year Tam ratful o althose who supporied ASF in 2022, nd hope and pray that we will b bleto meet.
a0d surpas last year' toal- Our goal for 2023 raise 8, which wllbe  steth, buf with more and mre
senerous peopl ke you learming aboot ASF. I beleve we will b succesful

Enclosed, please find addiional information about the Angel Scholarship Fund. 1 strongly
encaurage al mermbers of our parish and school community to paricipate n this program- Your support
‘willbe a great servie to NAME School andstadets, and il hep bolte oureffrts to ensur the viabilty
of our school. The process i not complicated. ust fllons these 3 easy seps

1 Ifdesited review your tax lability from last year (022 1040 T, ine ) to help etimate the
amount of your tax labltyfo this year aganst whichthe credi can be taken.

2. Use the enclosed contrbution card fo make a ne-time or mondhly gif o the Angel Scholrship
Fund by December 31, 2023.

3. Claimyourtax credit on your 2023 Ohio tax fom with the tax credit eceipt that il be mailed
1o you from the Angel Scholarsip Fund.

‘Thank you for all you do to support NAME Parish and School!
Sincerely in Chist,
‘Pastor, Parish Name

S, Please not thatthis ete does notconsttte income tax advice. Plesse consul with 3 t2x
professonal for information on the mpact of any chariable dogation. For more nformation sbout
ASF, please visit www catholiccommunity org angel or call 216-902-1312.

Enclosure
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Frequently Asked Questions

Whatis Ohio's new Scholarship Tax Credit Program?
1n 2021, the Ohio Ganeral Assembly sstabished s new program whereby Ohicans can receive » 100% tax cract aginst
‘Ohio income ta il for contibutions to cetfed organiation tht grant scholaships 1o students,inclucling those
attending Catholic schools. Tne maximum cret amount s curenty $750. 1 you ar fling  oint returs and bt you and
yourspouse make eligile donations, aach ofyou can clam this credit{up 1o 1,500 tota)

Who bensfits from this Schlarship Tax-Credit Program?
T program benefts O Cathoie schocis snd stucents by prioting schlarships forloweincome fmile that sesk
i calty acuction opportnitesfor thtrchiden. It sl ofers tavpayars th sty o recucs thlr Ono state tax
Kbty by making  conriosion t Scholrship Graning Organizatons sch 3 he Scholashis Granting Organiston
ofthe Cathlie Commanity Foundation (‘AngelSchelaraip Fund). s  dolfor-dllar o credt sgaina yourtax
Ty, r the tox you owe o the St of O

What i the Angel Scholarship Fund?
“The Catholc Community Foundtion has estsbished The Angel Scholarsh Fund a2 s Scholarship Granting
Organizaion o suppart ur Cathol schosls and tudents in the Diocese of Cleveland. Ths fund mkes 2 possible
0 “tum tax dollars o tuition” by making 3 contrbution 0 the Angel Scholarshp Fund that may be algible for 3 100%
tax credit on the danor State of Ohia income tax etur.

Canl designate my contribution?
Yes. Donors have the option of making an undesignated contribution thatsupports schos and students acrss the
Diocese of Cleveland based on financia need, o 3 contrbution hat s designated to bencfitstudents at 3 specifc
Catholi school

May 1 designate my payment to a specific student?
No. The Angel Scholarship Fund does not accept contibutions that are designated for specifc students. However,
you may directyour contribution to tudents of ane or more Catholc chack n the Diocese of Cleveland. You can
find 128 of schol t wcoceseofcleveland.org/schoole.

Who can contrbute to the Angel Scholarship Fund?
Anyone can contribute o the Angel Scholarship Fund. Ohia taxpayers, sngle o maried with sn Ohio tax ibilty are
ligibe to claim the state tax creckt.

1 the smount | claim 2 tax deduction?
No. Angel Scholarshp Fund donors are eligible o rceive 3 dollarfor-dollar state tax cradi, which is dfferent from 3 tax
‘dedhction Tax deductions reduce your taxable income. This program offers  dolarfor dola credit against he taxes
paid o the Stte of Ohio. The funds aredireted tothe Angl Scholarship Fund rather than 1o the state.

How can 1 learn more about the Angel Scholarship Fund?
Please cll214-902-1312 or vsit wwcatholiccommunity.org/angel for more information about thisexcing iniatve

(CATHOLIC COMMUNITY FOUNDATION | 1404 EAST NINTH STREET | CLEVELAND OH 44114
2169021312 | CATHOLICCOMMUNITY. ORG/ANGEL





image5.png
-

ANGEL SCHOLARSHIP FUND

2023 CONTRIBUTION FORM

PLEASE NOTE: Contributions must be postmarked by December 3, 2023 to be eligible for a 2023 state tax cre
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Monthly Contribution

Wouid you e 10 STRETCH your contibutioninto smaler monthly payments?
Register for morihy cantrbutions t www.cothaliccommunity.org/angel, el osfinfo@dioceseofcleveland.org

o coll cur office for osstance o 216-696-6525 x3670

COMPLETE AND MAIL CONTRIBUTION FORM TO:

Scholarship Fund, Catholic Community Foundation + 1404 East Ninth Street » C|
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